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HIRE AGREEMENT 2020
This contract is made between the Committee of Management, Bowen Street Community Centre, hereinafter called “the Committee”, of 102 Bowen Street, Camberwell and

Business Name:______________________________ ABN (if applicable):________________
Business Address:_____________________________________________________________
Suburb:_________________________________ Post Code:___________________________ 
Contact (1):__________________________________________________________________
Telephone No:_____________ Mobile:
___________ Email address: _________________
Contact (2):__________________________________________________________________
Telephone No.:_____________ Mobile:
___________ Email address:__________________
Hereinafter called “the Hirer”.

It is agreed that the Hirer will hire the facilities at / or administered by the Bowen Street Community Centre (“BSCC”) at 102 Bowen Street, Camberwell for the purposes of (please describe): 

___________________________________________________________________________
On the following day/s_________________________________________________________

Each week/month/single use /other (please circle) 
(please describe if ‘other’) ______________________________________________________
From _________am/pm until __________am/pm 

commencing the _________ day of _________ (month) ______ (year) 

until the _________ day of _________ (month) ______ (year); 
OR
If regular hire, until 4 weeks after notice of intent to terminate this agreement is given in writing. 
(please see over)
Source:  middle computer\BOWEN STREET MAIN FILE\ Hire\Forms for Centre Hire\Rental Agreement Revised Aug 2013.doc
HIRE FEES – REGULAR USE
The cost of the room hire will be per session for both classroom and playroom, which may be increased annually following review by the Committee and notified in writing at least 2 weeks prior to coming into effect. .  Should the hirer wish to cancel the permanent booking, 4 weeks written notice is required. In the event that the Hirer cancels the permanent booking (in writing and giving at least 4 weeks’ notice), the payment will be repaid in full less a $40 administration charge. If less than four weeks’ notice is given, the payment made by the Hirer will be forfeited

  Fees will be invoiced on a quarterly basis and are payable in full prior to the commencement of the quarter.  Facilities will not be made available for use until payment is received in full.
Key Required  

Yes/No    

Key Deposit 


$50.00  
Key Number ___________ Date Paid:___________
The Key Deposit will be forfeited if the key is lost and a replacement key will not be provided until an additional deposit is paid.

HIRE FEES – SINGLE USE
The cost of hire will be $38.00.  No room will be made available for use until payment is received in full.  Until this payment is received, the Committee is free to hire the facility to another party.  Should the hirer wish to cancel the booking, 4 weeks written notice is required. In the event that the Hirer cancels the booking (in writing and giving at least 4 weeks’ notice), the payment will be repaid in full less a $40 administration charge. If less than four weeks’ notice is given, the payment made by the Hirer will be forfeited
RESPONSIBILITIES OF THE HIRER
The Hirer acknowledges the responsibility for the cost of repairing or replacing any equipment belonging to the Centre and noted on the attached checklist (if applicable) that is missing or damaged during the Hirer’s use of BSCC premises. Reimbursement for any alarm violations (call outs by alarm company) will be the responsibility of the Hirer.

The Hirer is responsible for setting up and packing up of all equipment and restoring the premises to its original state.  Any time spent performing this task on behalf of the Hirer will be charged at $50 per hour. 
.  

CHILD SAFE ORGANISATION

Bowen Street Community Centre is a child safe organisation and is committed to promoting and protecting the interests and safety of children.  We expect all groups and organisations who hire our rooms to comply with the requirements of the Commission for Children and Young People Act 2012 and to have implemented/be implementing the Child Safe Standards if required to do so.

Any variation to this agreement (other than fee increases) requires 4 weeks notice by either the Committee or the Hirer.  
Dated the _________day of ________________(month), ___________(year)

Signed____________________________________Position_______________________

Signed by or on behalf of the Hirer:

The Hirer confirms that:

· The Hirer has read and understood the terms and conditions set out in this Agreement;

· The signatory is personally responsible for ensuring that the Hirer complies with these terms and conditions, and if the Hirer breaches any of these conditions, the Hirer will be personally responsible for any such breaches, including any damage to the Hired Area.

……………………………………………
Dated ……………………………………….

Signed

……………………………………………………….

Print Name

……………………………………………………….

Name of Organisation (if applicable)

Community Centre`s approval:

……………………………………………
Dated ……………………………………….

Signed

……………………………………………………….

Print Name
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