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HIRING ARRANGEMENTS

HOURS:  Weekend Party hours to be contained between 9:00am-1:30pm/1:30-5:00pm
Please be considerate of the other booking and adhere to the 1:30 deadline.
PAYMENT: Full fee of $110 BSCC Members/$150 Non Members payable within 48 hours of booking.  

A cancellation fee of $100 applies if cancelling less than 4 weeks before date of hire.

Additional charges will apply if there is any damage to the Centre or equipment.
USE OF THE CENTRE:  Reasonable care is expected.

Only Back Room to be used for parties.


The Bowen Street Community Centre is a ‘NO SMOKING’ centre, including the outdoor area.


NO HELIUM BALLOONS ALLOWED.  They can escape & catch in the ceiling fans.

NO NUT POLICY. ALL NUT PRODUCTS ARE BANNED including POPCORN.


All the Kitchen facilities may be used.  Hirers must provide own food & drink.

Heating and Air Conditioning are via the Reverse Cycle Unit above the kitchen window. Press the ON/OFF button - the temperature is preset but can be altered using the temperature buttons. Please remember to turn off before you leave.


Ceiling fan controls are in party room beside light switches. 

AFTER USE PLEASE ENSURE THAT

OUTSIDE:


Sandpit is covered and deck swept.  Gates are closed.

INSIDE:


Toilet Bowl is CLEAN and Bathroom is left clean.

RUBBISH must be taken home. (Please bring your own bags)

Toys are returned to their original position.


Carpet is Vacuumed (Ducted Vacuum hose is in the utility room off the adult toilet).


Vinyl floor is swept and washed. (Mops / brooms in utility room off the adult toilet).


Dishes are washed, dried and returned to cupboards.


Microwave, stove & griller are cleaned and benches are wiped.


Taps, heating / cooling, lights and fans are turned off.


Windows and doors are locked.  (Door snib must be HORIZONTAL).

INSURANCE:  
Please note that the insurance arranged by BSCC does not provide cover to the hirer 

for legal liability for damage to third party property or third party injury.

PARTY HIRE USE

You must bring:

Tea, Coffee, Sugar

Milk

Tea Towels

Rubbish Bags

Please take   ALL RUBBISH, including bottles, away from the Centre
We are able to provide:

Four burner Gas Stove and electric Oven

Fridge/Freezer

Microwave

Kettle

Instant Hot Water Unit

Vacuum Cleaner

All Cleaning Brooms/ Mops/ Buckets/Dishwashing Liquid/Cleaning Cloths etc.

First Aid Kit

4 x Child Tables

2 x Trestle

24 x Child Chairs

24 x Adult Chairs

Baby Change Facilities

Child’s Potty

High Chair

KITCHEN UTENSILS

Plastic Cups

Plastic Bowls – Small

Plastic Plates – Small

Plastic Plates – Large

Plastic Jugs

Glass Plates – Small

Glass Plates – Large

Mugs

Glasses – Wine, Tumblers

Knives, Forks, Spoons, Teaspoons (10)

Tongs

Serving Spoons

Serving Trays

Oven Trays

Saucepans 1 large/2 Medium /2 Small

2 inch Deep baking Tray

Large Knives, Ice cream Scoops and other varied Kitchen Utensils
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